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INTRODUCTION



What is{s] KoBoToolbox ?

Design your forms Collect on mobile device or paper Analyze data
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E KoBoToolbox Key Advantages

Q Collect GPS locations
&  Take a photographs
@ Collect data offline
- Sync data immediately or later
= Collect data on paper form and data entry on browser

Collect on mobile devices

Design your own digital forms without programming

S C | v Vision: Sustainable and Democratic Development for Cambodia

20 October 2021 Prepared by: Yeng Seng




What can [} KoBoToolbox Be Used For ?

SURVEY

Monitoring & Evaluation Need Assessment
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[8] KoBoToolbox Features

FORM BUILDER | [ ey
> Design forms quickly and easlly e —

gt T Tl kT T

o Reuse existing qu&stmns and blocks of questions . = e
= Build complex forms with skip legic and validation
o More than 20 dillferent gueslion lypes available A o e )
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¢ [asily share projects with colleagues . e o " -
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o Impurt and export KLEFnrms e 0
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[#] KoBoToolbox Features
COLLECT DATA

¢ Online and Offline

e On phones, tat:niets or any browser
] KoBoCollect ¢ droid devices and [

o Synchronize data via SSL

o Strong safeguards against data loss

o Data immediately available right after it's collected
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[s) KoBoToolbox Features
ANALYZE AND MANAGE DATA

o Create summary reports with graphs and tables .

o Visualize collected data on a map

o Disaggregate data in reports and maps I I l ‘

o Export all your data at any time | Gwitue  Grmage  amange i

|- a | e

o Access your data through our robust API
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CREATE USER ACCOUNT



Get registered at http://www.kobotoolbox.org/

. —
HOME FEATURES |$iEH I_IP ABOUT HELP

5

GET STARTED

Get started with KoBoToolbox now, it's free and jLid¥es under a minute. We have two
publicly-available instances of KoBaToolbox you can choose from:

Unlimited Use for a Researchers, Aid Workers
Humanitarian Organizations & Everyone Else

" cromeusccom crxe iz

or login or 1ggin
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Create an account Complete information
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s - =)

Create an account

8 KoBo
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*After Completed receive an emall
to confirm activated account
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Activate account in email

Account created s Mo & g 3 New sign in
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Kobo Toolbox Main Menu
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FORM BUILDER — CREATE PROJECT



Create New Projects

l Projects

Fiorary |

Help

I
! Projects (Legacy) I
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Craale project: Project delais

White here the name of the project
Test 0 —

' White here the short descripiion of the project
P e—# ;

Select here
couniry

Finally click here fo =
start crealing the CREATE PROJECT
form

“elect here
your secior
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Diraft wersion

Edit Cuestion Freview Farm

Click on the Test Lanquages: This penject has no ianguages defmad yei :
show 2 laps .
Replace Form
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Codlart data
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Edit text then click
SAVE CHANES

Camboda

00 1S SURNTRINES ANCTYTIONNY. A

Help KoboTookox imatove this product Sy shanng the sector

INCiode the progect name of dedoiphon Nabed adave

DELETE PROJEDT AMND DATA
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FORM BUILDER — CREATE QUESTION
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Question Type

Testing

GPPE

b A et b mewmedy
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Select One Type

1.Go to your Form Builder and Click on “Add question”
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2.Select “Select One”
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create a response option
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Select Many Type
1.Go to your Form Builder and Click on “Add question”

2.Select “Select Many”
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Add the desired
question fo your form &s
driliians R nEe: an ordinary muftiple
chaice question

=B L R

g RiGIErATRA"

Optian 5 Add multiple answer

ALTTOATIC

AUTOMATIC

AUTOMATC

ALITORATIC

AUTOMATI

e Vision: Sustainable and Democratic Development for Cambodia

GPPE

b A et b mewmedy




Text Type
| 1.Go to your Form Builder and Click on “Add question”

Farnm Prevkew

2.Select “Text”
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Text Type

Calles GFS of 5 plEce

Nasmie of the [.'-am:up&ntio
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Date Type
1.Go to your Form Builder and Click on “Add question”

Frarm Py

2.Select “Date”
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Date & Time Type
1.Go to your Form Builder and Click on “Add question”

Facrm Premew

2.Select “Date & Time”

dnnset Fila

Bar code / A code

Arseh Vidao NlE

Datw and Timss

«F Walxlaie

GPP
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Date & Time Type
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Time Type
1.Go to your Form Builder and Click on “Add question”

Form Provwew
)

2.Select “Time’

Callect Participant Photo

Date of birth of participant

~
o«

Weight of Participant

What time de yau join training?

-
-
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Time Type
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Number Type
1.Go to your Form Builder and Click on “Add question”

2.Select “Number”

Testing

Farticipant iD:

» Validate
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Decimal Type
1.Go to your Form Builder and Click on “Add question”

I”

Fonm Preves
— 2.Select “Decima

Wasma aff iha partscipant
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Decimal Type
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Rating Type

1.Go to your Form Builder and Click on “Add question”
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Question Matrix Type
1.Go to your Form Builder and Click on “Add question”

2.Select “Question Matrix”
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wicon in each column to set the question type

~JCk ONn the gey

6) Select the gear icon within ‘Row’ lo define the r
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Ranking Type
1.Go to your Form Builder and Click on “Add question”

2.Select “Ranking”
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Search Library

fare Nane and Marns gusshnd types are surtendty (i Bets O

@ Pigasy rera how mportant hw FeSgwing amre o your parstase deciyion

e Vo be renked

ite™n o De ranhed

Mo U0 Do ranked

3. Ird choicwe

ftern 10 be ranked

tem 1o be ranked

Use this section to determine how many choices
someone can make. Note you can’t have more These are the items to be ranked, you can add many options as
choices than the number of items to be ranked determined by the components you want to have. See example
below
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Range Type
1.Go to your Form Builder and Click on “Add question”

Famm Fredims

)

2.Select “Range’

#Egach Vidao file

GPP
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Range Type
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Photo Type
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Ph

oto Type

|

Marme of iFe parikipsns

1.Go to your Form Builder and Click on “Add question”

2.Select “Photo”

i@ PArnioipant Fhoo
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1.Go to your Form Builder and Click on “Add question”

2.Select “Note”
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Point Type
1.Go to your Form Builder and Click on “Add question”

2.Select “Point”

Collect GPS of the place

3['.]'3? l' Y ")
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Point Type
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Line Type
1.Go to your Form Builder and Click on “Add question”

GPS Line o »
2.Select “Line
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Line Type

Bt This 1= M mprend I irvieaind
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Area Type
1.Go to your Form Builder and Click on “Add question”

GPS Area

2.Select “Area”
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Area Type
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1.Go to your Form Builder and Click on “Add question”

2.Select “File”

dttach fila
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Audio Type
1.Go to your Form Builder and Click on “Add question”

2.Select “Audio”

Eecord Fappondeani

wf WaleRato
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Audio Type
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Video Type
1.Go to your Form Builder and Click on “Add question”

Fovim Preiw

2.Select “Video”

Arach Tile

Bar code F QR cosde

Aftach Vides e

o Yalld.adw

GPP
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Video Type

Attach Video fila o
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Acknowledge Type
1.Go to your Form Builder and Click on “Add question”

2.Select “Acknowledge”
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Acknowledge Type

Har sosdy | QR sosde

Acknowledge 0
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Barcode / QR Code Type

Form Preview x

1.Go to your Form Builder and Click on “Add question”

2.Select “Barcode / QR Code”

artach fils

Bar o / R Dods

&00 14
1D Barcoda
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Barcode / QR Code Type
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Calculate Type
1.Go to your Form Builder and Click on “Add question”

2.Select “Calculate”

wF Walkdadim
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Calculate Type
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FORM BUILDER — QUESTION SETTING



Setting

Participant ID:

(luastion hint

¢ LI

Name of the participant:

abc At s g
Question hini

{+ Settings
Data Column Name: Name_of_the_participant

Question Options
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O Semings

Quapshican Dptiana

Wap Log

Fafiganinn Cniena

Setting - Question Options

Data Calumn
Name:

Questian Himt:

Mandatory
Response,

efault Response.

Appearance
[Adv anced):

daie

Please CONM ASSESEMEnt dare

o i

t oyt

Settings >> Question Options

A - Data Column Name

This refers to the column header associated with
this data point; all question IDs follow a syntax
where spaces are automatically replaced with
underscores ‘'

B - Question Hint

C - Mandatory Response

GPS question type should also never be
‘required’ in case a user has technical difficulty
D - Default Response

E - Appearance (Advanced)

Vision: Sustainable and Democratic Development for Cambodia

—w A vt b geae wrwedy



Setting - Question Options

HH23. G22RTiAU (Nuijmy &)
AW S REImuleie? .
@I N8
sdaums £ Settings
'
: Question Options

Name of the participant:

Skip Logic Please Click
Here

' Validation Criteria

HH23. GESREINIU (swiFmy Ea)
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Setting - Question Options

Mame of the participant

&3 Settings

@D + Add a condition

Gkip Logic
S Manually enter your skip logic in XLSForm code

Validabthon Critsria

2 Setlings

This question will only be displayed if the following conditions apply

Cuestion Options

P agHe 1S N B A RN AN T PO B S 1S 7 9 = ©

Validahon Crfenia —
Select question from list Was Answered
Was not Answerad

bl G

SN BRI MU NGIIS?
' : fof (1=}

MName of the participant;

o e Vision: Sustainable and Democratic Development for Cambodia
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i Settings

Cruastion Optio

Skip Lok

Setting — Validation Criteria

B <~ #Add a condition

Validation Criteria

5{} Manually enter your validation logic in XLSForm code

oD Settings

ik CrEaliscr
pme WA SR

Yl smitboen Crilecis

Ermor Message:

This guesticr will Be valid anly if the following conditians apily

This gueaaiicons reEaponass has 1o Bbe == .E. 1 .ﬂ

{m)
@ Mcld anothmr corndition nat (1=)

Greatar Tharm (=)
Leasas Tham =)

Crear PMonuage Graater Than or
Equal to (==}

Lezas Tham or Ecgunl
1o (==)
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FORM BUILDER — DEPLOY FORM & PROJECT
SHARE



Deploy Form

Dralt seressn

(WL TR o | i o et 7]

v& Redeploy use unless having to add more questions before
conduct data collection _
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COLLECT DATA — WEB BROWSER



Collect Data Through Laptop/Desktop

u Koet Trasrwry Meed Atsessmeed on WL Toow lor Partnens

Using Web
Application to
collect data

according to
online/offline
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Collect Data Through Share Link/Web Form

https://ee.kobotoolbox.org/x/#Yscw

Training Meed Assessment on MEE Topic for
Partners

Be able to collect by using
Sharing Link/Web Form to

fill data with required
internet available \
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COLLECT DATA - MOBILE



Installation Kobo Collect

1] O 9.d B o034

[E] xoBocoliect > Main Monu
KoBoCollect 1.4.3 (1039)

Part of KoBaToolbon
L]

[}l xoBocokect » Genersl Settings

LA 1R Fe T 11 PR
Far ol adinTondtees (b okssi ceofbna aerg

L L T L e P L I T = Tl A L AL

B NwHRE BE T TN

LRL
Tt gl A, D mi ki Lari

L f i
resk i

P o onnd
Google accounl

Fiat o
bl T el o THOH, Sl wppd] o

Step 1: Install KoBoCollect Mobile App

= Go to Google Play store (in Applications)

=  Search for ‘KoBoCollect’

= Download and Install application

Step 2: Direct mobile application to EMMA/ PCMMA Forms

= Open KoboCollect

= (Open Settings (Settings button is also located Bottom Right of
screen)

= Scroll to [SERVER SETTINGS]

= Under [URL], enter:

= Username: emma

= Password: 1

= Under Platform, make sure ‘KoboToolbox or ODK Aggregate’
is selected
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Collect Data Through Android A

ok FE-EIE AR~ B ol VEIRIE =
B #ogataliect > Main Menu : KoBoCollect > Fill Biank Form Step 1: Get Blank Form

KoBoCollect 1.4.3 {'l ﬂ:]l]-} Firdghed ceanndng A [oem loaded.

Part of KoBaToolbox Rapid Market Assessment Data . .
Collection Step 2: Select Fill Blank

Akt an T Wiy (15 2008 B 73130

Fill Blank Fosm Form

pplication

] B 1457

Edit Saved Form (1) ook Szt Step 3: Fill Out Mobile
Form

Piease wal a few moments

Send Finalized Form

Step 4: Save Completed

Get Blank Form Mobile Form

Delete Saved Form

Step 5: Send Finalized
Data to Server (‘Data
Synching’)
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ANALYZE & MANAGE DATA - VIEW DATA



View Data Through Deploy

BS T | frte e
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View Data Through Project Legacy

Tralrilregr Plascdd As s s wryreen

ik ey B ammpElLl Topls fTor Partrnesrs

Step 1: Select Projects (legacy)

Step 2: Select Project Form
Name

| Step 3: You will see as like
images in left

Vision: Sustainable and Democratic Development for Cambodia




ANALYZE & MANAGE DATA — EDIT AND DELETE



Edit and Delete Through Deploy

Mobde Collection Dt

BS T | parad .
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Edit and Delete Through Projects (legacy)

e T

Frojects

d W Ear [}

Browwse Farim Data

Mobltle Collection Data i it
== &

N

FUEeT SR 1)

| =

e el
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ANALYZE & MANAGE DATA — REPORTING



Analysis Data Through Deploy
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Analysis Data Through Deploy
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S
Analysis Data Through Projects (legacy)

ey P EesrrmacE Toepbe Tusi IR griresrs

Step 1: Select Projects (legacy)

ALITArmathc FEEairt

Step 2: Select Project Form Name

Step 3: You will see as like images in
left
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ANALYZE & MANAGE DATA — EXPORTING



Download Data Through Deploy

u I"lll._'JHI.'_,I Motule _Collection_Dato

DiEstirdand Datn
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Download Data Through Projects (legacy)

Step 1: Select Projects (legacy)

Step 2: Select Project Form Name

Step 3: Select extension as your need

Step 4: You will see as like images in
left
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[#] KoBoToolbox
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